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1. Introduction

The MarineNet Learning Management System (LMS) provides a suite of utilities
to help system users perform various functions in accordance with their user role.
This Courseware Manager guide is intended to describe functionality of
Courseware Managers for managing the creation, modification, and
administration of courses in MarineNet. Courseware Managers also have the
capability to enroll users into courses, and to run web reports.

2. Courseware Manager's (CM) Privileges

When a Courseware Manager (CM) logs in to MarineNet, the first screen
displayed is the MarineNet homepage. The administrative tasks available to the
CM are found in the Administration pull-down list, which is located at the bottom
center of the screen.

:, TEST T STUDENTS!

uuuuu Cat gt
Proctor Passward Search

Figure 1. MarineNet Home Page

Each user role has access to administrative tasks that are appropriate to their
user role assignment. This guide will show a CM how to accomplish the
following administrative tasks:

Account Unlocking

Bulk Enrollment

Course Catalog Management
Proctor Password Search
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e Web Reporting

The Test Admin task is covered in a separate guide titled, ‘MarineNet LMS Test
Administration Guide'.

3. Account Information

The CM can verify the user role they are assigned by clicking on the Account
Information button from the left menu. Figure 2 displays the Account Information
screen, which shows an example of a user with the Account Type of Courseware
Manager.

& MarineNet

wielcome, TEST T STUDENTE!

Account Information
If you change any of the information below, click the "Update” button at the bottom of the table to save the changes.
Please Note: Only First Name, Password, Lock Status and E-mail can be changed from this screen, please contact your unit
personnel section to change any additional data.
Student ID: 186452
Account Type: Courseware Manager
Last Name: STUDENTS

Middle Initial: T

First Name: ITEST Reguired
Password: I""”“’”“""’"

Social Security Number: TO0-00-0006
Grade: 03

Service Component: USMC Active Duty
Lock Status: [~ Locked
RUC/MCC: 54900233
Organization: MARIME BARRACKS
MOS: TOO1

Access Level: 3 - Full Access to all Courseware

Administration [T - [ec}

wieb Links [ | [

Figure 2. Account Information

From the Account Information screen, a CM can also change their password,
change their first name, and set an e-mail address. The changes are initiated
once the CM clicks on the Update button at the bottom of the screen.

Help is also accessible from the left menu. However, Help focuses primarily on
basic student functionality rather than CM specific functions.
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4. Account Unlocking

DESCRIPTION:

If a user fails the login process after three attempts, MarineNet will lock their
account. This means that the user cannot access MarineNet until a CM or a
System Administrator has unlocked their account. CMs have the ability to unlock
user accounts from MarineNet. The account unlock capability can be selected
from the Administration pull-down list located at the bottom of the MarineNet
homepage.

PROCESS STEPS:
Following are the steps required to unlock a user account:
e Login as CM to MarineNet

e Select “Account Unlocking” from the Administration pull-down list ( see
Figure 3) :

Figure 3. Select "Account Unlocking"

e Click on the “Go” button next to the Administration pull-down list.
e A Search screen will be displayed with the following criteria:

o0 Social Security Number (SSN)

0 Last Name
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A MarineNet

e, TEST T STUDENT14!

Account Unlocking - Student Search

Please enter your selection and sort criteria and click Search

Social Security Number: |10 [RRHAHRHRRR]
Last Name:

Hi

:

Enrollments
Transcripts
Library
Account Information

8

H%IIIIEI

FYTEe R .count Linlocking [0 DIETAT Dicirce Leaining Cenler =

Figure 4. Search Screen

e SSN will be displayed as a masked field.
e Enter the required criteria and click on the “Search” button.
e If no search criteria are entered, the search will display only the first

200 records stored in the MarineNet database listed in alphabetical
order by student name...

e Search criteria provided will be case insensitive.

e Search will result in list of user accounts that fulfill the criteria (see

Figure 5) :

A MarineNet

Welcome, TEST T STUDENTS!
Account Unlocking - Student Search

For detailed information, click the Student's Name. Actions
o New Search

S5N Student Name RUC/MCC Organization MOS Grade
TODDOOO14 STUDENT14, TESTT 54900233 MARINE BARRACKS TOOZ E4
TODDOOO21 STUDENT21, TESTT 54900223 MARINE BARRACKS ToO0Z2 o2
TOODOOD28  STUDENT28, TESTT 54900233 MARINE BARRACKS TOO1 o3
TODOOOOO04 STUDEMT4, TEST T 54000233 MARINE BARRACKS TOO1 a7

TOODO0O0S5  STUDENTS, TEST T 54900233 MARINE BARRACKS TO00S o4

Administration [T -|Jeo web Links [T |

Figure 5. List of User Accounts
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e For detailed information on any user, click on the student’s name
hyperlink.

e The Account Lock Information screen will be displayed with the following
details (see Figure 6) :
o Student ID

Last Name

Middle Initial

First Name

Social Security Number

Grade

Service Component

Lock Status

RUC/MUC

E-mail

Date of Birth

Rank

OO0OO0O0O0O0O0OO0OO0O0O0

MarineNet

Account Lock Information

=

&, TEST T STUDENT14!

If you change any of the information below, click the "Update" button at the bottom of the table to Actions
save the changes.
Please Note: Only Lock Status and Email can be changed from this screen, please contact your unit

personnel section to change any additional data. + Betumnto Student

Search

Student ID: 185964

Last Name: STUDENT14
Middle Initial: T

First Name: TEST

Social Security
Number:

TOO-00-0014
Grade: E4
Service Component: USMC Active Duty
Lock Status: [ Locked

RUC/MCC: 54900233

E-mail: |
Date Of Birth: 09/09/1390
Rank:

Update
ation | | S

wab Links R |

Administr

Figure 6. Account Lock Information

e Only Lock Status and E-mail can be changed from the Account Lock
Information screen; the CM cannot change any other details.

e After changing the Account Lock Status (i.e., clicking the box next to
‘Locked” to remove the checkmark), click on the “Update” button.
Account Lock Status Information will be saved to the database and the
account is unlocked.

e An Update Account Information screen will come up to inform the CM that
the Account Lock information was successfully updated.
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e Click on “Return to Account Search" hyperlink to navigate to the Account
Unlocking — Student Search screen and then click on the "New Search”
hyperlink to search for another user account to unlock..

e To exit the Account Unlocking procedure, click on one of the menu buttons
from the left menu or select a different function from the Administration

pull-down list.
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5. Bulk Enrollment

DESCRIPTION:

CMs have the ability to enroll multiple students in to a single course at one time.
This process, known as bulk enrollment, makes it fast and easy for CMs to enroll
large numbers of students simultaneously. CMs may access the Bulk Enroliment
function from the Administration Pull-down list. CMs may also use the bulk
enrollment capability to enroll students into active courses that do not allow self-
enrollment (e.g., courses that have an access level of 4).

PROCESS STEPS:

To access the Bulk Enroliment function, the CM must log into MarineNet, select
the “Bulk Enroliment” option from the Administration pull-down list and click the
“Go” button.

- q & . T
-x. s X Fy i
Account Unlacking

:Bulk Enrallment
Courze Catalog Marnt.
Proctor Pazzword Search

Test Admin
Web Fepaort T ool

=il 2o coLit Llnlocking ;I GO

Figure 7 - Administration Pull-Down

5.1 “Bulk Enrollment — Student Search”

The Bulk Enrollment — Student Search screen is displayed with the following
filtering criteria (see Fig 8):
o SSN
Last Name
RUC/MCC
MOS
Organization

O 0O0Oo

The results of the search can be displayed in order by clicking on any of the
following “Sort Order” radio buttons:

0 SSN (default)

0 Last Name

o RUC/MCC

o MOS

o Organization
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Sort Order:

= 55H

Please enter your filter and sort criteria and click Search

Last Name: I
RUC fMCC: |

S5M:

I™ all students from ™

™ all students frarm W

I” all students fram ™ Organization: I
Search |

 RUC/MCC

© Last Mame

MOS:I

 MOS " Drganization

Figure 8. Bulk Enrollment - Student Search Screen

To perform a student search, the CM enters the required search criteria and
clicks the “Search” button. Marinenet will perform the following validations
against the data entered in the search fields:

Validation Field

Error Condition

Warning/ Message/Instruction

“All students from” RUC/MCC
checked

no data in RUC/MCC text
field

You have selected All Students from unspecified
RUC/MCC. Please enter search criteria in RUC/MCC
text field

“All students from” MOS
checked

no data in MOS text field

You have selected All Students from unspecified MOS.
Please enter search criteria in MOS text field

“All students from”
Organization checked

no data in Organization
text field

You have selected All Students from unspecified
Organization. Please enter search criteria in Location
text field

“All students from” RUC/MCC
checked

data in RUC/MCC text field
does not match any dB
values.

The RUC/MCC you entered was not found

“All students from” MOS
checked

data in MOS text field does
not match any dB values.

The MOS you entered was not found

“All students from”
Organization checked

data in Organization text
field does not match any
dB values.

The Organization you entered was not found

“All students from” RUC/MCC
checked

search results return more
than one RUC/MCC

There is more than one RUC/MCC Starting with “_".
Please narrow your search.

“All students from” MOS
checked

search results return more
than one MOS

There is more than one MOS Starting with “_". Please
narrow your search.

“All students from”
Organization checked

search results return more
than one Organization

There is more than one Organization Starting with “_".
Please narrow your search.

any of “All students from”
checkbox is checked

search criteria are entered
in SSN and/or Last Name
text field(s)

Search on SSN and/or Last Name criteria cannot be
performed if any “All students from” checkboxes are
checked

6/30/2004
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5.2 “Bulk Enrollment — Student Search Results” — Individual Students (None of
the “All students from” checkboxes were selected as search criteria)

Search results are displayed in the form of a table with the following fields:
Select All/Deselect All (checkbox)

Social Security Number

Student Name

RUC/MCC

MOS

Organization

The first step of the Bulk Enrollment process is to select all the students that
the CM wants to enroll in a particular course. To select an individual student
for enrollment, the CM will click on the checkbox next to a student’s SSN in
the first column of search results table. To select multiple students, the CM
can simply click on multiple checkboxes.

In some cases it could be cumbersome for the CM to select all students on
the page by clicking each checkbox. For this reason, enhanced search
results are provided (see Figure 9 below). In the first column header two
hyperlinks are displayed: “Select All” and “Deselect All”. To select all the
students on the page, the CM can click the “Select All" hyperlink and the
checkboxes for every student on the page will be automatically selected.

Select all

ooenthl, SN Student Name RUC/MCC MOS Organization

MaRINE

7 TOOOOOO0O04 STUDEMT4, TEST T 54900233 TOO1 BARRACKS
MARIME

1= TOOODOODO0S  STUDEMTS, TEST T 54900233 TOOS BARRACKS
MARIME

= TOOODOOD14 STUDENT14, TESTT 54900233 TOO3Z BARRACKS
MARIME

v TOOOOODZ21 STUDENT21, TESTT 54900233 TOO3Z BARRACKS
MARINE

I~ TOOOO0028 STUDENT28, TEST T 54900233 TOO1 BARRACKS
ENROUTE TO
COMUS

v TOOODO04S  Student4S, Test E 999994/ag DESTINATION
UNKNOWN

¥ T11400121 Manager3, Training 11400121 JoT e ETENGR BN

15TMARDIY

Figure 9. Search Results for Bulk Enroliment

To select other students that were not a part of the original search results, the
CM can click on the “Select Additional Students” hyperlink found on the right
side of the screen. This will allow the CM to perform a new search and select
additional students to be added to the original group of students selected for
bulk enrollment.

5.3 “Bulk Enrollment — Student Search Results” — Group Selection (“All students
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from” checkboxes were checked as search criteria)

If the CM checks any of the “All students from” checkboxes on the Search
form page and enters valid data in the appropriate text field(s), a message will
be displayed informing the CM of how many students were retrieved in this
search.

In Figure 10 below, the “All students from” RUC/MCC checkbox was selected
and “000111JA” (matching RUC/MCC) was entered in the RUC/MCC text
field:

Please enter your filter and sort criteria and click Search

SSN: I— Last Name: I—
W all students from @ RUC/MCC: [00DTTTJA |
I all students from B mos: [
[ all students from W Organization: I—

Sort Order:  + 55N " Last Name © RUC/MCC i MOS " Organization

Figure 10. Search Criteria Entered

The search results will find all students who have a RUC/MCC that matches
the one entered in the RUC/MCC field. In this example, the system
responded with the following message: “Search results have returned 207
Students for RUC/MCC 000111JA (MAG-11 3D MAW FMFPAC)". The
message provides the number of students returned, RUC/MCC, and
organization name:

IMPORTANT: For search results in scenarios when any of “All students from”
checkboxes are checked, no actual Student information will be displayed.
Presented in Figure 11 below is an example of the results returned for this
scenario:
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Welcorne! Systemn Adrinistrator

Bulk Enrollment - Student Search

Search results have returned 207 Students for RUCfMCC 00011134 (MAG-11 3D Actions
MAW FMFPAC)

To perform the new search, click Action "New Search” (NOTE: Alf the previous
search results will be lost)

To add more Students to the search results, click Action "Additional Search™
To view Students selected for Enrollment, click Action "Student to Enroll™

To proceed to Enrollment, click Action "Select Course™

New Search
Additional Search
Students to Enroll
Select Course

5.4 “Bulk

Adrninistration |[SECYSTGGEY | MC1 Online

Figure 11. MarineNet Screen Ul for "All students from"

Enrollment — Student Search Results” - Actions and Navigation

The following Actions will be displayed on the right side of every search
results page:

1)

2)

3)

Select Additional Students.

This action takes the CM back to the “Bulk Enrollment - Student
Search” screen (see Figure 8) — however, in this case, the currently
selected list of students to enroll will NOT be discarded after
performing another search; instead the CM will be able to add more
students to already selected ones.

New Search.

This action takes the CM back to “Student Search” screen (see Figure
8) — all the list of selected students to enroll will be discarded and the
new search will be performed.

Students to Enroll.

If the CM has not selected any students to enroll and clicks this Action,
a JavaScript alert is displayed that says “Please select Students for
Bulk Enrollment by checking boxes next to Student's SSN”.

If the CM has selected one or more students to enroll in previous
steps, the screen “Students to Enroll” is displayed that contains the list
of groups and individual students selected for bulk enrollment (See
Figure 12):

6/30/2004
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Welcame! System Administrator

Bulk Enrollment - Students to Enroll

Search results have returned 207 Students for RUC/MCC D00111JA {(MAG-11 3D Actions
MAW FMFPAC) and the following individual students: * Mew Search

.
To perform the new search, click Action "New Search™ {~07TE: Al the previous
search results will be losf)

To add more Students to the search results, click Action "Additional Search”
To proceed to Enrollment, click Action "Select Course™

To selectfdeselect the Student for enrollment, click the checkbox next to S5N,

# Select Course

55N Student Name
3 9215 LUIS E. DEJESUS
= 0367  VALENTIN GUERREROD
¥ 2379 JOHMN RURP

Adrninistration [EN TR o Web Links MCI Qe

Figure 12. Bulk Enrollment - Students to Enroll

The CM has the capability to view the list of individual students selected for
bulk enrollment and also to make modifications to this list by clicking
displayed checkboxes to deselect/select students from the list.

When finished viewing/modifying the list of selected students, the CM can
click any of displayed Actions hyperlinks. If the CM has made any changes,
they will be automatically applied.

Course Search.

After selecting all the students to be enrolled, the CM must then select the
course to be used for enroliment. The Action hyperlink “Course Search” is
used to find and select a course.

If the students were selected in previous steps and the CM clicks this Action,
the following warning alert will be displayed “You are about to search
Course Catalog to select the course. Student Search will no longer be
available. Click [OK] to go to Course Catalog or [Cancel] to continue
Student Search". If the CM clicks the “Cancel” button, the CM can proceed
with Student Search. If the CM clicks the “OK” button, the Bulk Enrollment -
Course Catalog screen will be displayed.

5.5 “Bulk Enrollment — Course Catalog”

The “Bulk Enrollment - Course Catalog” screen has the same user interface
as the existing MarineNet “Course Catalog” Search screen.
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Bulk Enrollment - Course Catalog

Please enter your selection and click Search

Course Code: | MOS : I
. Display ACE Accreditad
Course Title: I | e on
Course Type: I Al Types 'i
Search |

Figure 13. "Bulk Enrollment - Course Catalog" Search screen

The Search screen is displayed with the following filtering criteria:
Course Code

Course Title (embedded criterion)

Course Type

MOS

Display ACE Accredited Courses Only (checkbox)

Course search has exactly the same functionality as in the current version of
MarineNet LMS - the CM enters the required search criteria and clicks the
“Search” button. No validation is provided.

5.6 “Bulk Enrollment — Course Search Results”

When the CM clicks the “Search” button, Course search results screen
displays list of active courses in form of a table with the following fields:
e Select column (radio button)

e Course Code
e Course Title
e ACE Accredited
e Course Type
Sort Order: & Course Code ¢ Course Title " ACE Accredited ¢ Course Type GO

Course
Code

ACE

Course Title Accredited

Course Type

PRIMCIPLES OF INSTRUCTION FOR THE MARINE

ao1ap NCO Yes Paper
0034@C F(L:JSJDAMENTALS OF MARIME CORPS LEADERSHIP Yas oo

Figure 14. Search Results

If an unmanageable number of courses are presented, the CM can sort the
courses by clicking on one of the Sort Order radio buttons and clicking the Go
button. The CM can select only one Course for bulk enrollment. The course
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is selected by checking the radio button found in the left column next to the
desired course.

After a bulk enroliment has been completed successfully, MarineNet provides
the capability to enroll the same students into a different course. (For
Example: Enroll all students from RUC/MCC “A” in to Course “B” and then
select a new Course “C” and enroll the same students in Course “C”
bypassing the Student search step.)

SAME STUDENTS - AHOTHER COURSE  m—

|—ENROLLMENT IH AHOTHER. COURSE 1

STUDENT COURSE BULK
SEARCH SEARCH ™! ENROLLMENT

Figure 15. User Flow for Multiple Enrollments

Some courses that are unavailable for enrollment (DL Formal curriculums)
are also displayed on the Course Catalog search result page, however radio
buttons next to them are not provided, so the CM won't be able to select them
for Bulk Enrollment.

Once a course is selected, an Action hyperlink “Continue Bulk Enroliment” will
be activated. If a course is not selected, clicking on this hyperlink will display
the message “Please select Course first.”

5.7 “Bulk Enrollment - Final Confirmation Page”

Once the course is selected and the CM clicks the Action hyperlink “Continue
Bulk Enrollment”, a Bulk Enrollment - Final Confirmation screen is displayed.
This screen is provided to enable the CM to verify the students being enrolled
as well as the course to enroll them in. If the information provided is correct,
the CM can proceed with the bulk enrollment. If the information is not correct,
the CM can cancel the bulk enroliment at this point..
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Bulk Enrollment - Final Confirmation

The following 23 students were selected for Bulk Enrellment in Course 1320A0 {FUNDAMENTALS Actions
OF DIESEL ENGINES (WEB)):
20 students for RUC/MCC 00011114 (MAG-11 30 MAaW FMFPAC)
T0O0000014 STUDENT14, TESTT
TOOOOOOO04 STUDENT4, TESTT
TOOO0DOOOS STUDENTS, TESTT e Mew Bulk Enrollment

® Process Bulk Enrollment

To bulk enroll the students, click Action "Process Bulk Enrollment”
Select another C
To cancel this bulk enrollment, click Action "New Bulk Enrcollment" {(¥0TE: AN the previoss ¢ zelect Another -ourse
search resufts will be lost)
To select a different Course, click Action "Select Another Course™

adrninistration |JRASTEHERS ha E LN [istance Learning Center = E

Figure 16. Final Confirmation Page for Bulk Enroliment

The following Actions will be displayed on the right side of the Bulk Enrollment
- Final Confirmation page (see Figure 16 above):

1) Process Bulk Enroliment.
This action actually initiates the request to process the bulk enrollment
procedure.

2) New Bulk Enrollment.
This action takes the CM back to “Student Search” screen (see Figure
8):
e all the selected students to enroll will be discarded
e previously selected Course to enroll to will be discarded
e new Student search for the new Bulk Enrollment could be
performed.

3) Select Another Course.
This action takes the CM back to “Course Catalog” page (see Figure
13):
e previously selected Course to enroll to will be discarded
e selected students to enroll are the same
e new Course search can be performed.

A warning will be displayed if the number of selected students is more than
100.
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5.8 “Enrollment”

When the CM clicks Action hyperlink “Process Bulk Enrollment” from the Final
Confirmation page, the actual bulk enrollment takes place. The bulk
enrollment process is performed in the background and may take awhile
depending on the number of students being enrolled. A processing request
screen is displayed to inform the CM that the bulk enroliment is being
processed.

Bulk Enrollment - Final Confirmation

System is processing your request. Please wait...

administration [T - [0l

Figure 17. "Processing Request" message

NOTE: This screen can also be displayed in other areas that need extensive
processing time, i.e. Student Search or Course Search.

After the bulk enrollment is processed, a confirmation message should be
displayed, saying something similar to:
“Thank you. Bulk Enrollment in COURSE_CODE (COURSE_NAME)
was successfully processed:
23 students were selected for Bulk Enrollment.
22 Students Accepted
1 Students Already Enrolled

To view Bulk Enrollment details, click Action “Bulk Enroliment
Details”
(The new window will open. In this window:

- to print Bulk Enrollment details, select “File => Print”.

- to save Bulk Enrollment details, select “File => Save As”)

To bulk enroll different students, click Action “New Bulk Enroliment”
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To bulk enroll the same students in different Course, click Action
“Select Another Course”

Bulk Enrollment - Results

Thank you. Bulk Enrollment in 1320A0 {FUNDAMENTALS OF DIESEL ENGINES {WEB)) was Actions
successfully processed:
23 students were selected for Bulk Enrollment.
22 Students Accepted SREuIENEalime it B etails
1 Student Already Enrolled
« New Bulk Enrollment
To view Bulk Enrollment details, click Action “Bulk Enrollment Details™
(The new window will open. In this window:
- to print Bulk Enrollment details, select "File => Print" + Select Another Course
- to save Bulk Enrollment details, select "File => Save As™)

To bulk enroll different students, click Action "New Bulk Enrollment™
To bulk enroll the same students in different Course, click Action "Select Another Course™

Adrninistration |J=SAEIINEN ha E UELRRG TR O istance Leaming Center = E

Figure 18. "Bulk Enrollment - Results" Screen

To bulk enroll different students, the CM clicks the Action hyperlink “New Bulk
Enroliment”. To bulk enroll the same students in different Course, the CM
clicks the Action hyperlink “Select Another Course”.

When the CM clicks the Action hyperlink “Bulk Enrollment Details”, a new
window will open. In this window a text file will be displayed that contains the
Course name and number, the name of the CM, date and time of the bulk
enrollment, a summary of the number of students enrolled, and a detailed list
of students who were already enrolled in the course.
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|»

BEULE ENROLLMENT IN COURSE 132040 (FUNDAMENTALS OF DIESEL ENGINES (WEE))
System Adwministrator - STUDENT4, TEST T
04/01/2003 10:47PH

SUMMARY:
23 3Ztudents Processed:
22 Students Accepted
1 3tudents Llready Enrolled

DETAILS:3tudents Llready Enrolled:
TOOOOOO14 3TUDENT14, TEST T

Students Accepted:
5915 BEAMMEER, CHEISTOFPHE A4
5877 BURNAM, TERRALNCE E
7111 CHILDREZZ, JALMES E
Z461 DOHL, ERIC M
73Z4 GATES, MICHELLE D
5117 HOLMES JER, MEMZIE
2713 HORNBUCKLE, 3COTT K b
6399 INNOCENTI III, THOMAS
2386 JACKION JR, JIMMY L
0z&86 LATTEM, MATTHEW E
6271 MARTINEZ, LUZ C
3671 MERRILL, REID K
3495 MITCHELL, LONNIE R
6715 RAFFLA, THOMAZ R LI

Figure 19. "Bulk Enrollment Details" window

To print Bulk Enroliment details, the CM selects “File => Print” from the
browser menu. To save Bulk Enrollment details, the CM selects “File => Save
As” from the browser menu (See Figure 20).

File Edit ‘iew Favorites Tools Help

Mz b j f§i5earch Web  @%/Search Site | o Hews | PageRank @ page Info ~
Oper... Ckrl+0

Edit
Save Chtl+5

| »

TRIE 132040 (FUNDAMENTALZ OF DIEIEL ENGINES (WEE))
STUDENT4, TEST T

Save As... 4¢—— | SAVE AS

Page Setup...
Prink. .., Chrl+P
Prink Preview... -
red PRINT
Send » iy Enrolled

Import and Export. ..

dy Enroclled:

Froperties 4 ZTUDENT14, TEST T
\Waork OFfline

Close

15915 BERAMMER, CHRISTOFHE 4
‘58377 BURNAM, TERRANCE K —
7111 CHILDREZZ, JAMEZ E
2461 DOHL, ERIC H
‘7324 GATES, MICHELLE D
‘8117 HOLMES JR, HMEMZIIE
‘2713 HORMNEBUCELE, 3COTT K
6395 INMNOCEMTI III, THOMLE
2386 JACESON JR, JIMMY L
0286 LATTEN, MATTHEW E
LIRZT1 MARTTIMEZ. TITR O ﬂ

Figure 20. Saving or Printing Bulk Enrollment Details
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6. Course Catalog Management

DESCRIPTION:

CMs have the ability to manage course catalog entries in MarnineNet. They
have the ability to create new course catalog entries and also to modify existing
course catalog entries. CMs will be able to view and manage all courses,
regardless of the course access level (e.g., 1, 2, 3, 4) or status (e.g., active,
inactive, etc.).

PROCESS STEPS:

To access the course catalog management functionality, the CM must log into
MarineNet, select “Course Catalog Mgmt.” option from the Administration pull-
down list and click the “Go” button. See Figure 21.

: v . 3 l i
Account Unlocking

| Bk Erroliment

iCouree Catalog Mok,
Proctor Pazsword Search

T ezt Admin
“Web Beport Tool

TE I 2 c:oount U nlocking ;I

Figure 21. Select "Course Catalog Mgmt."

6.1 Course Catalog Management — All Course Categories

“Course Catalog Management” All Course Categories page has the same user
interface as the existing MarineNet Course Catalog - All Course Categories

page.
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Course Catalog

All Course Categories

s MCI Courses

» Additional Marine Corps Training

® Pusiness and IT Training

Actions

® Course Catalog List

® Create Mew Course

s Mew Search

Figure 22. Course Catalog Management - All Course Categories page

Navigation from this page is exactly the same as in existing MarineNet
functionality. However, one new Action is added: Create New Course.

CM clicks this Action hyperlink and the page “Course Catalog Management —

Create New Course” is displayed.

6.2 Course Catalog Management — Create New Course Form
The New Course form will be displayed containing the following fields:

Course Code
Course Title
Course Type
Course Status
Access Level

CBT Launch String
Credit Hours
Study Hours
Course Description
Designed For
Prerequisites

ACE Accredited
MCI Course

6/30/2004
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The following table identifies which of the fields in the new course form are
required fields and gives a description of the element type of each field:

MarineNet Labels Required Form Element Type
Course Code YES Text Field
Course Title YES Text Field
Course Type YES Drop-Down
Course Status YES Drop-Down
Access Level YES Drop-Down
CBT Launch String Text Field
Credit Hours Text Field
Study Hours Text Field
Course Description Text Area
Designed For Text Area
Notes Text Area
ACE Accredited Radio: Yes/No (No - default)
MCI Course Radio: Yes/No (No - default)

Course Code: « I

Course Title: « |

Course Type: | Select Course Type =
Course Status:  [Selzct Course Status =1
Access Level: v [SelectAccess Level Type =l

CBT Launch String: I

Credit Hours: ID
Study Hours: ID
Course Description: ;l
[
Designed For: ;l
-

Figure 23. "New Course Form”

The following five fields on the new course form are required fields:
e Course Code

Course Title

Course Type

Course Status

Access Level
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A required field is indicated with a check-mark next to the form label (see Figure
23).

JavaScript validations will be provided to ensure that the CM has entered the
required information for the new course and also has chosen the correct data

type.

The following validations of the form elements are implemented:

MarineNet Labels | Required | Form Type Validation
Course Code YES Text Field NOT NULL and New Value
Course Title YES Text Field NOT NULL

Course Type YES Drop-Down Selected

Course Status YES Drop-Down Selected

Credit Hours Text Field No decimal points
Access Level YES Drop-Down Selected

Study Hours Text Field No decimal points

6.3 Course Catalog Management — Saving a New Course

To complete the new course creation process, the CM enters data in the new
course form and clicks the “Save” button located at the top or bottom of the form.
The request for a new course is processed in the background and can be time-
consuming. A processing request screen is displayed to inform the CM that the
new course request is being processed.

- _______________________—____________________|
New Course H
-

System is processing your request. Please wait... J

I;I
| | »

Figure 24. "Processing Request" screen for New Course

When the processing for the new course is complete, a confirmation screen is
displayed with a message saying: “Thank you. A new Course
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COURSE_CODE — COURSE_NAME was successfully created.”
At this stage a CM can proceed with the following Actions:

1. Return to All Course Categories
This action takes the CM back to the “Course Catalog Management -
All Course Categories” screen (see Figure 22).

2. Return to Course Catalog List
This action takes the CM to the “Course Catalog” list page with the
MarineNet existing functionality (see Figure 25).

Course Catalog

Displayving 1 - 2 of 961 Records.

Result Page: 1234567 89 10 MNextld I E (Pages; 481}

To suf fw Foee elick G0
iew a course summary or modify the course, click the Course Tiﬁ_l?.___—_:}

S % Course f" Course - ACE " Course Gl
Code Title Accredited Type
Course Code Course Title ACE Course Type
Accredited
Qo01AP

" PRIMCIPLES OF INSTRUCTION FOR
of? part of THE MARIME MCO

Currictium

Yes Paper

Figure 25. "Course Catalog" list screen

3. Create New Course.
This action takes the CM back to the “Create New Course” form screen
— in this case the CM will be able to create another course.

6.4 Course Catalog Management — Existing Course Update

To update an existing Course, a CM first has to search for the course and then
select it. Course Search for Course Catalog Management functionality is the
same as the search in the Course Catalog section of MarineNet. The only
difference is that in Course Catalog Management, a search will return all courses
that meet search criteria, regardless of the course status (e.g., active, inactive,
discontinued, etc.) A course search in the Course Catalog only returns active
courses.
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When the selected course is displayed (see Figure 24), the following message is
displayed above search results: “To modify Course date, click the Course
Title.”

The CM clicks the Course Title hyperlink to go to the “Course Summary page”
(see Figure 26).

Course Code: 001ap

Course Title: + IPRINCIPLES OF INSTRUCTION FOR THE MARI

Course Type: N |Paper j
Course Status: « |Inan:tive j
Access Level: |3 j
CBTL h
string: | ntedtwenw adidl army.milfegi-in/atcl diffmy23-1 4
Credit Hours: |31
Study Hours: |1 a8
Course Frovides MCOs with a basic background of ]
Description: learning theory, techniques, and procedures fo
prepare them to hecome effective instructars,
bMAFTest is availakble for this course. ACE: ;|
LCpl-Sgtin all MOSs. ]
Designed For:
=
Al
Hotes:
=
ACE Accredited: = po 7 ves
MCI Course: " Mo % ves

Figure 26. "Course Catalog Management — Course Summary" screen

6/30/2004 Page 27



The Course Summary page displays the following form elements:

MarineNet Labels Required Form Element Type
Course Code YES Text Field
Course Title YES Text Field
Course Type YES Drop-Down
Course Status YES Drop-Down
Access Level YES Drop-Down
CBT Launch String Text Field
Credit Hours Text Field
Study Hours Text Field
Course Description Text Area
Designed For Text Area
Notes Text Area
ACE Accredited Radio: Yes/No (No - default)
MCI Course Radio: Yes/No (No - default)

All the fields in the table, with the exception of the Course Code, can be
updated by the CM. After the modifications to the course have been
completed, the CM clicks the “Save” button.

When the request to update an existing course has been completed, a
confirmation screen is displayed with a message saying: “Thank you.
Course COURSE_CODE — COURSE_NAME was successfully updated.”

At this stage the CM can proceed with the following Actions:

1. Return to All Course Categories
This action takes the CM back to the “Course Catalog Management —
All Course Categories” screen (see Figure 22).

2. Return to Course Catalog List
This action takes the CM to the “Course Catalog” list page with the
MarineNet existing functionality (see Figure 25).

3. Create New Course.
This action takes the CM back to the “Create New Course” screen.
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7. Proctor Password Search

DESCRIPTION:

CMs have the ability to query MarineNet to find the password for an End of
Course (EOC) test by searching by a course number or course nameltitle.

PROCESS STEPS:

Following are the steps required for the CM to find the EOC Test passwords
associated with a particular course:

e Login as CM to MarineNet.
e Select “Proctor Password Search” from the Administration Pull-down list
(see Figure 27):

AMarineNet

|2

Figure 27. Select "Proctor Password Search"

e Click on “Go” button.

e The Search screen will be displayed with the following criteria (see Figure
28):
o Course Code
o Course Title
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m MarineNet

Proctor Password Search

Please enter your selection and dick Search

Course Code: W
Home
Course Catalog Course Title:

.
Transcripts

Downloads I
: i
v
Click on "Search" button to

Search by Course Code or
Course Title

Student Search

Figure 28. Proctor Password Search

e Enter the required criteria and click on the “Search” button.

¢ If no search criterion is entered, the system will return passwords for all
tests.

e Search on Course Title will display all the courses containing the search
string.

e Search inputs will be case insensitive.

&MarincNet N

Proctor Password Seard

Tests and passwords for a selected criteria. Actions =
* New Search

Home
Course Calalog
Enrollments
Transcripts

Course

Course Title Test Name Test Password
Code

FUNDAMENTALS OF Leadership Online

gl Q33NP MARINE CORPS Evarn - E7756 DLCADMIN
Account Information LEADERSHIP
o 05 ONUemanTeRRAN | E7sas o DLCADMIN
07RO NuCieNANWER)  Omine B PROCTOR
THE MARINE Marine Rifleman :

037 24P RIFLEMAN: WEAPONS YVE?QSSS Online Exam  DLCADMIN 1.

Land MNavigation Online

0381CP LAND NAVIGATION
Exam

PROCTOR

administration | G I""‘""I_:' gl | Online

Figure 29. Proctor Password Search screen
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e The Proctor Password Search screen will be displayed with the following
fields:
o0 Course Code
o Course Title
o Test Name
o Test Password

e |If the search results do not bring up the desired information, the CM can
click on the “New Search” Actions hyperlink and conduct a new search
using different search criteria.
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8. Web Reporting Tool

DESCRIPTION:

CMs have the ability to run reports that display the performance of students in a
particular Course, Location, and Rank or with a particular Status.

PROCESS STEPS:
Following are the steps required to access the Web Report Tool from MarineNet

e Login as CM to MarineNet
e Select the “Web Report Tool” from the Administration Pull-down list.

&
g

el 11 Ol

Figure 30. Select 'Web Report Tool"
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e The “Web Report Tool” screen will be displayed (see Figure 31):

r
&

A MarineNet

T STUDENT4!

Web Report Tool — Course Demographic Report
Select Report: | Course Demographic Fieport j Actions

» Generate Report

* Show Header /

Footer Section

» Show Filter Section

* Show Sort Section

drinistration |EEI ] - feq} Web Links [l 5

Figure 31. Web Report Tool

e All available reports can be viewed by clicking on the 'Select Report' drop
down list. See Figure 32. The majority of these reports are designed for
users other than CMs.

MarineNet

Welcome, TEST T STUDENT4!

Web Report Tool — Course Demographic Report
Select Report: | Course Demographic Report j Actions
Course Demographic Bepart
Course Summary Report
Custom Report- Enroliments

®» Generate Report

# Show Header /

Custom Report- Transcripts Footer Section

Group Completion Report

Group Disenraliment Report
Group Enrollment Repart
Individual Enrollment Report
Test-Top N Correct Responses
Test-Top N Incorrect Responses

= Show Filker Section

* Show Sort Section

adrministration | ] = wieh Links [ |

Figure 32. Available Reports
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The web reports that were specifically designed for use by the CM are listed
below:

Course Demographic Report
Course Summary Report

Test - Top N Correct Responses
Test - Top N Incorrect Responses

To select a report, click on the report name from the drop-down list. Before a
report can be generated, the CM must designate the Course Code or Course
Title from the filter section. The CM can further customize a report before it is
generated by modifying the Header/Footer Section or specifying the sort order.
Clicking the Action links “Show Header/Footer Section”, “Show Filter Section”,
and “Show Sort Section” on the right side of the screen displays the following
(see Figure 33):

MarineNet

Welcarne, TEST T STUDERNT14!

Web Report Tool — Course Summary Report

Select Report: |Course Summary Report j Actions
Filter Section * Generate Report
Course Calalog Report Fields: Value: b 4
- sl H /
Enrollments gorrse Code IL\kE - | ;&J ) Fo;t‘:;r SE:ct?orn
ate
lm Filter Criteria: s, Blitar Bedk
- ide Filter section
Add
Account Information —l » Hide Sort Section
Sort Section
Report Fields: Sort Criteria:
Date IASC j‘ Course Code Asc
>3
<<

administration [ -

Figure 33. Filter and Sort Sections Displayed

To run a Course Summary Report displaying summary results for the
Fundamentals of Diesel Engines (web) course, complete the following steps:

e Select 'Course Summary Report' from the drop-down menu
e Click on the “Show Filter section” Action link
o Inthe Report Fields, select 'Course Code'
0 Select 'Like' from the Filter Section
0 Select the magnifying glass next to Value. This will open up a
separate window.
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MarineNet

, TEST T STUDENT14!

Web Report Tool — Course Summary Report

Select Report: |Cnurse Summary Report j Actions
Filter Section ® Generate Report
Course Catalog Report Fields: Value:
Enroliments jCowrsaCoce | | a + Show Header /
- Footer Secti
i Like 1320A0 ooter Section
Transcripts Filter Criteria: € .
AND o Hide Filter Section
Library
= Add
Account Information ® Hide Sort Section
Remove
Log Off
Sort Section
Report Fields: Sort Criteria:
Date fatld j' Course Code Asc
>>
<<

Adrministration | L] - [cof

Figure 34. Course Summary Report

0 Type the course code '1320'in the text box at the top of the
screen. (See figure 34)

0 Under the Query section, click on the left button ‘Apply Integrated
Filter’. This action will initiate the system to search for the course
code.

o All the course codes that include the value ‘1320’ will be displayed.

0 To select the appropriate course code, click on the button to the left
of the course code. This action will move the selected course code
into the ‘Selected Value’ field.

o Click OK.

0 The selected course code will now appear in the ‘Value’ field of the
Filter Section.

o Click the *‘Add’ button. This action takes the value and creates the
filter criteria. See figure 35.

0 Select 'Add' to fill in Filter Criteria.
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& MarineNet

Welcome, TEST T STUDENT4 !

Web Report Tool — Course Summary Report

Select Report: |Cnurae Summary Report LI Actions
tore Filter Section ® Gensrate Report
Course Catalog Report Fields: Value:
Enroliments ﬁ] o Show Header /
i Date Like > | Footer Section
£ [AiD =] Filter Critoria:
Library AND éOZ:SErE;z: T o Hids Filtsr Section
Account Information ® Show Sort Section

Remove

Log Off

administration [T TOET] - ||eo wieh Links [ | 75

Figure 35. Filter Criteria Added

At this point, select 'Generate Report' to run the Course Summary Report with
the included Filter criteria. A report will be returned that is similar to Figure 36:

[ =| 1of1 N | F| [ A
Course Summary Report

Date: 3/19/2003
Page No: 1

Course Code: 132080

Course Title: FUNDAMENTALS OF DIESEL ENGINES (WEE)

Number of Completions: [

Number of Failures: 3

Number of Disenrollments: 63

Number of Active Enrollments: 853

Test ID: 13

Test Title: Sarple Fundarmentals of Diesel Engines Online Exava

Number of Omnline Tests Submitted: 0

Number of Passes on First Attempt:

Number of Passes on Second Attempt: 0

Number of Failures: 0

Mininmum Passing Grade: 50

Avvnsin e Tho e Faan A

&) Daone [ [ [@nternet

Figure 36. Example of Course Summary Report

If the report is longer than one page, the CM can page through the results by
clicking on the right arrow at the top of the screen. Similar filters can be applied
to any of the web reports. As mentioned previously, the CM may also customize
the reports further by specifying a header and/or footer, to include page numbers
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and the run date for the report, and by specifying the sort criteria which
determines how the report data will be displayed.
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